Staff Leave Policy and Procedures
Of Taupo Baptist Church

Staff Leave Policy:

e All paid staff must use three (3) weeks leave in any one
year, calculated from their hiring anniversary.

e No staff member may accumulate more than six (6)
weeks leave (including accumulated time-in-lieu) unless
prior written approval is given.

Staff Leave Procedures:

o Staff will apply for leave at least 2 weeks ahead of the
requested leave date.

e Staff will apply for leave to the senior pastor.

e Leave requests can be denied if granting leave would be
detrimental to the functioning of the church.

e When leave is granted the dates of the leave will be
written into the church Google calendar by the staff
member.
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